Application form for grants made by The Robert Higham
Apprenticing Charity

Wherever possible this form should be completed by the applicant. The online
version of this form is available at www.kingsclerecharities.org

The Robert Higham Apprenticing Charity grants aid towards the cost of books,
travel, stationery, specialist clothing to students between ages 16 to 25 attending
sixth forms, colleges, and universities. Students must be residents of the Parishes of
Kingsclere and Ashford Hill with Headley.

Section A Application Details

Name of the applicant

Name of person
completing this form if not
the applicant

Applicant’s address

Applicant’s phone number

Applicant’s email address

Applicant’s date of birth

Name of the University or
College

Full postal address of
University or College

Course Subject

Qualification level being
studied.

Duration of Course (Start
date — End date)

Student Number or
reference
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What are you asking for
assistance with, please
give as much detail as
possible including dates,
mileage, provider, etc.
Please continue on the
back of the form if you run
out of space

The cost

You will need to provide receipts for all items except for the cost of journeys made in
a private vehicle, which will be paid at a set rate per mile.

Please provide full bank account details for payment of any grants awarded, account
name, account number and sort code in the box below

Account Name

Account Number
Sort Code
Bank/Building Soc Name

Grants in respect of journeys to and from home to a place of learning will be limited
to one return trip per day.

Grants for bus passes, season tickets and similar devises will be adjusted by 50% by
the charity to take into account use that might be made for journeys not related to the
primary claim.

Claims will only be considered if made within 6 months of the date of the receipt or
journey.

The Charity cannot consider claims in respect of parking permits / fees.

The Charity cannot consider claims for assistance towards course fees.

Section B Conflict of Interest and Data Protection

Are you, or anyone else directly associated with this claim, a near relative of, or have
a close personal relationship with, any Trustee or employee of either of these
Charities?

Yes
No
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If answering yes, pleased give details here. Please note that answering yes does not
automatically preclude consideration, but under Charity Commission rules it must be
declared.

Details:

If you have you applied for, or been in receipt of, financial assistance from any other
source regarding the details submitted in this application, please provide details
here:

Details of other support:

The Charity aims to fully fulfil its obligations under the Data Protection Act 1998. The
Charity is required to process relevant personal data regarding applications as part
of its operation and shall take all reasonable steps to do so in accordance with its
Data Protection Policy and all relevant associated legislation.

Section C Declaration

| declare that to the best of my knowledge and belief that the details submitted in this
form are true and correct

Signed

Print name

Date

When completed this form should be returned via email with an attached pdf copy of
any relevant receipts to Clerk@kingsclerecharities.onmicrosoft.com or posted to:

The Clerk, Gill Hern
Kingsclere Charities
6, Cedar Drive
Kingsclere
Berkshire

RG20 5TB
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Section D to be completed by the Clerk to the Charity

Claim number

Approved

Approved as
amended

Not approved

Applicant informed

Date of payment
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